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BOUGHTON PARISH COUNCIL 
 

Minutes of the Annual Meeting and Ordinary Meeting of Boughton Parish Council 
held at Boughton Village Hall, Butchers Lane, Boughton, 

on Monday 17th May 2021 at 6.30 p.m. 
 
In Attendance: 
 
Councillors: Steve Potter (chair for items 1 and 2), Cllr Roy Adams, Cllr Charlie Browne, 

Cllr Karen Fletcher, Cllr David James, Cllr Rosie McDonnell, Cllr Carolyn Penny, 
Cllr Simon Phipps, Cllr John Shephard (chair for item 3 onwards) and Cllr Rigel 
Statham. 

  
Apologises: None 
  
Also present: Ciara Wanstall (Clerk and Responsible Financial Officer) 
  
Members of the 
Public: 

2 

 
 
21/2412 Welcome  
 
Steve Potter, the current Chairman of the Parish Council welcomed everyone to the Annual 
Meeting of the Parish Council. Following the uncontested election, the new Parish Councillors 
were invited to say a few words about themselves. 
 
21/2413 Apologies for Absence  
 
No apologies for absence were received.    
 
21/2414 Elect the Chair 
 

Resolved: to elect Cllr John Shephard as Parish Council Chair for 2021/2022. This was 
proposed by Cllr David James and seconded by Cllr Roy Adams. Unanimous decision by the 
Council. The Acceptance Form for the office was signed by Cllr John Shephard.  

 
Cllr John Shephard (the “Chair”) noted his three objectives:-  

 satisfaction of the role for all Councillors and the Clerk 
 within the four year period substantiate a plan in respect of utilising a large part of the CIL 

for the benefit of the community (CIL stands for Community Levy Infrastructure, this is 
money provided to the Council to mitigate recent developments within the parish) 

 achieve recognition as a leading Council 
 
21/3415 Elect the Vice-Chair 
 

Resolved: to elect Cllr David James as Parish Council Vice-Chair for 2021/2022. This was 
proposed by the Chair and seconded by Cllr Rosie McDonnell. The item was resolved by the 
full Council as a unanimous decision.  
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21/3416 Record the Councillors Declaration of Acceptance of Office 
 
Each Cllr signed a Declaration of Acceptance of Office. The Cllrs were also provided with copies of 
an “electronic service of summons consent form” and a “GDPR Security Compliance Checklist” to 
complete and return to the Clerk. 
 
21/3417 Councillors signed their Register of Interests 
 
Copies of West Northamptonshire Council’s Register of Interest Form were given to each Cllr to 
read, complete, sign and return to the Parish Clerk as soon as possible. The form must be 
completed within 28 days of being elected. The Councillors’ declarations of interests will be 
published on the parish website in due course. 
 

This concluded the Annual Meeting of the Parish Council. The Ordinary meeting of the Parish 
Council proceeded immediately after at 6.38pm. 

 
21/3418 Declarations of Interest (on Agenda items only) 
 
The Chair declared an interest as Treasurer the Parochial Church Council and confirmed he will                                                                                                                              
withdraw from debate on item 24 – consideration of the Parish Council contributing to maintaining 
the burial ground at St Johns Churchyard, owned by the Parochial Church Council. 
 
There were no other declarations of interest.   
 
21/2419 Public Open Forum Session 
 
There were no questions from members of the public. 
 
Mr Adrian Smith of Tanglewood, Vyse Road, spoke outlining the change he had made to proposed 
plans for Tanglewood, the subject of an item below. 
 
21/2420 Planning Applications for comment 
 

 DA/2021/0277 63 Glebe Road, Boughton NN2 8ET. Partial conversion of garage to home 
office:   
Resolved: No comment. The item was resolved by the full Council as a unanimous decision. 
 

 WND/2021/0044; Windsor House, Moulton Lane, Boughton, Northamptonshire, NN2 8RF 
Removal of tree subject to a tree preservation order DA 159:  
Resolved: Objection to the application on the ground of the environmental importance of 
the tree. It is estimated around 40 saplings would be required to maintain the carbon offset. 
The Council voted by majority and there were two abstentions. 

 
 DA/2021/0143; Tanglewood, Vyse Road, Boughton, Northamptonshire, NN2 8RP. 

Demolition of conservatory. Construction of two storey side extension, single storey side 
extension, conversion of roof space to habitable space. Construction of detached double 
garage with storage above (amended plans). 
Resolved: No further observations to raise  since the original application. The Council voted 
by majority and there was one abstention. 
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 WND/2021/0033; Hill House, Butchers Lane, Boughton, Northamptonshire, NN2 8SH 
external re-cladding of dwelling raising existing garage roof and rear extension to existing 
garage (revised scheme). 
Resolved: No observation. The item was resolved by the full Council as a unanimous 
decision. 

Action: Clerk 
21/2421 Planning Application updates 
 
The Clerk reported there was no update on the purchase of an additional Street Light on the 
footway link from Buckton Fields to Central Avenue. The Clerk will chase for an update. 

Action: Clerk 
 
The Clerk reported a recent proposal for the development of an affordable housing scheme on the 
site of the former squash club at the end of Central Avenue. The Planning Consultant has requested 
a meeting with the Parish Council. Cllr David James reported that access to the site would need to 
be considered and it is not thought at this stage that the potential development would 
conflict/interfere with the additional street lighting on the footway.  
 

Resolved: Cllr David James to meet with the Planning Consultant for a fact finding exercise 
and report back to the Parish Council. The Clerk will send the contact details to Cllr David 
James. 

Action: Clerk, Cllr David James 
The Chair reported that planning matters can be dealt with by sub-committee as opposed to 
coming to full Council. Such a committee would be a formal committee of the Parish Council, with 
the Parish Clerk in attendance and it would be open to the public. The Chair suggested reviewing 
this in due course. 
 
21/2422 Agree timescale to review Parish Council documents and policies  
 

Resolved: to accept the current timeline to review documents/policies as set out in 
supporting document F “Summary of Documents and Policies Review” and to regularly 
monitor the situation.  

 
Resolved: The Chair, Cllr Simon Phipps and Cllr Karen Fletcher to form an informal working 
group “Document/Policy Review Working Group”. The main objective being to actively 
review the documents and the Chair will set out the scope of work/remit of the working 
group in due course. 

Action: Chair 
These items were proposed by the Chair and seconded by Cllr Simon Phipps. The full Council 
resolved these items by unanimous decision. 
 
21/2423 Appoint the Parish Clerk as the Responsible Financial Officer 
 

Resolved: to appoint the Clerk as the Responsible Financial Officer. This was proposed by 
Cllr Rosie McDonnell and seconded by Cllr David James. The full Council resolved this item 
by unanimous decision.  
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Appoint a Councillor to carry out the monthly Internal Audit Reviews 
 
In accordance with clause 2.2 of the Financial Regulations, a member of the Parish Council, other 
than the Chairman, shall be appointed to verify bank reconciliations produced by the Parish 
Clerk/Responsible Financial Officer.  
 

Resolved: a council member will volunteer for a period of 3 months to carry out an internal 
audit of the bank reconciliation by arriving 15 minutes prior to the start time of the Council 
meeting and verifying the bank statements with the reconciliation.  

 
Resolved: Cllr Roy Adams will act as the Internal Audit Reviewer for May, June and July 
2021.  

These items were proposed by the Chair and seconded by Cllr Roy Adams. The full Council resolved 
these items by unanimous decision. 
 
21/2424 Banking Arrangements 
 
The Clerk reported that updating the bank mandate needed to be completed as soon as possible. 
It is believed that Cllr David James is a current bank signatory and the remaining signatories are no 
longer members or employees of the Parish Council.  
 

POST MEETING NOTE: the current bank signatories have been confirmed as Steve Potter, 
Terri Wright, Charlotte Mackaness, Judy Shephard, Kevin Greatorex, Jayne Bunting and 
David James. 

 
Resolved: to update the bank mandate and remove all bank signatories except for Cllr David 
James 

 
Resolved: to update the bank mandate with Cllr Simon Phipps, the Chair (Cllr John 
Shephard), Cllr Rosie McDonnell and the Clerk (Ciara Wanstall) being added as bank 
signatories. The Clerk will forward the relevant instructions by email to the Councillors on 
18 May 2021. 

 
Resolved:  The Clerk is to make enquiries with NatWest to arrange an appointment for the 
Clerk and Cllr David James to attend as the address of the bank accounts also needs to be 
changed as soon as possible.   

Action: Clerk, Cllrs Phipps, Shephard, McDonnell 
 
The Clerk reported the following Standing Orders are currently in place:-  

 monthly standing order of £75 + VAT to MGT Designs in respect of website maintenance 
 monthly standing order of £1,071.29 to the previous Clerk for her salary.  

 
Resolved: to approve and continue with the standing order to MGT Designs until further notice. 
Resolved: to cancel the standing order to the previous Clerk as soon as possible. 

Action: Clerk 
 
The Clerk reported a variable direct debit to Aviva was deducted from the account on the 5th and 
31st of each month. This payment was in respect of pension contributions. 
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Resolved: to approve the continued direct debit to Aviva. The Clerk will make investigations 
with Payroll as to whether a new direct debit will be set up for the new Clerk and whether 
the old direct debits should be cancelled.  

Action: Clerk 
The resolutions were proposed by Cllr David James and seconded by the Chair. The Council passed 
these items as unanimous decisions.  
 
21/2425 Consider the appointment of Parish Council representatives 
 

Resolved: to appoint the following representatives: 
 

a) Environment – Rosie McDonnell 
b) Buckton Fields Liaison Forum – David James  
c) Parish Path – Rosie McDonnell 
d) Tree Warden – Karen Fletcher 
e) Planning – consider committee going forward  
f) Police SPOC – Charlie Brown*  

 
*POST MEETING NOTE: the commencement date for the role of the Police SPOC is to be confirmed.  
 
The resolutions were proposed by Cllr David James and seconded by Cllr Rosie McDonnell.  The 
item was resolved by the full Council as a unanimous decision.  
 
Representative roles in respect of Highways and Street Lighting remain open. 
 
21/2425 Approve and sign the Minutes of the last full Council meeting held on 27 April 2021 
 

Resolved: to accept the minutes of the last full Council meeting as a true and accurate 
record. Cllr David James proposed and Cllr Rosie McDonnell seconded the proposal.   

 
The minutes need to be signed by the Chairman, subject to any administrative amendments.  

Action: Chair 
 
21/2426 Agree the start time of Parish Council Meetings going forward 
 

Resolved: to arrange full Council meetings for 7pm on the second Monday of every month, 
except August, effective from 14 June 2021.  

 
Cllr Rosie McDonnell proposed and Cllr Karen Fletcher seconded. The full Council resolved this 
item by unanimous decision.  
 
21/2427 Adopt the Annual Plan 2021/22 
 

Resolved: to not accept the current draft of the Annual Plan. The Chair and Cllr Simon Phipps 
will make an amendment to the Annual Plan to include reference to Pitsford Quarry and 
will report back to the Council at the next meeting. 

Action: Chair and Cllr Simon Phipps  
 
The Chair proposed and Cllr Simon Phipps seconded this item. The full Council resolved this item 
by unanimous decision.  
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21/2428 Agree to co-opt two Councillors 
 
Cllr David James reported that the Council have a legal obligation to try and fill the two vacancies 
on the Parish Council. He also noted it is possible for West Northamptonshire Council to impose 
that Boughton Parish Council hold an election and the Parish Council would be liable for any 
associated costs.  
 
Cllr David James noted that Sam Di Pane and Nicola Abrahams have already expressed interest in 
the roles. As they both live on Buckton Fields this may help to balance the representative interests 
of the Parish on the Council.  
 

Resolved: to advertise for the two vacancies on the Parish Council, inviting any interested 
parties to attend the next meeting on 14 June 2021 to say a few words about themselves, 
following which a vote can take place.  

 
Resolved: to place the advertisement on the noticeboards within the Parish on 18 May 

2021. 
Action: Clerk 

Cllr David James proposed and Cllr Simon Phipps seconded these items. The items were resolved 
by the full Council by unanimous decision.  
 
21/2429 Consideration of the Council’s training preferences 
 
Cllr David James reported the Parish Council could attend the “off to a flying start course” offered 
by NCALC for a fee of £44 per delegate member. Alternatively, NCALC could provide bespoke 
training  covering the core topics of “off to a flying start course” with additional focuses such as 
CIL, Finances, Planning and anything else the Councillors would like to suggest. The fee for 9 
Councillors to attend the bespoke training would be £245. Additional attendees i.e. the Clerk and 
two new Councillors would presumably be charged at the rate of £44 each. A total cost of £377 
plus VAT. The Clerk will confirm the total training costs with NCALC. 
 

Resolved: to agree to the training cost of up to £377 plus VAT. 
Resolved: to ask the Clerk to book the bespoke training for 7 – 9pm on Monday 21st June 
with 11 Councillors and the Clerk attending.  

Action: Clerk 
 
Cllr David James reported that hardcopies of the 2018 Good Councillor Guide may be of use to the 
new Councillors. The guide can be downloaded online for free with a login. The hardcopy cost is 
believed to be £4.99 each.  
 

Resolved: to purchase up to 11 hardcopies of the 2018 Good Councillor Guide at a cost of 
up to £4.99 (price to be confirmed by the Clerk) a total cost of up to £54.89. 

Action: Clerk 
 
Cllr David James reported that the Parish Council made a commitment when interviewing for a 
new Parish Clerk to pay for CiLCA training. Said training would mean that the Clerk was qualified 
and this would allow the Parish Council to obtain the Power of General Competence (“GPC”). The 
GPC is designed to make it easier for eligible Councils to act. (A Council is eligible if they have a 
qualified clerk and two thirds of the Councillors have stood for election.) Councils who are not 
eligible to use the GPC can only undertake an activity when specific legislation allows it.  
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Cllr David James reported the next intake for CiLCA training would be 2022 and the total cost for 
registration, training and the materials to study would be £1,055. Cllr David James requested that 
the Clerk report back to the Council with a detailed timescale of when training could commence 
and be completed.  

Action: Clerk 
 

Resolved: to authorise the training cost of up to £1,055 for the Clerk to become CiLCA 
qualified subject to the Clerk providing a detailed report to the Council in due course.  

 
The resolutions were proposed by Cllr David James and seconded by Cllr Simon Phipps. The items 
were resolved by the full Council by unanimous decision.  
 
21/2430 Suspension of Standing Order 3 (x) 
 
Paragraph 3 (x) of the Standing Orders stated that a meeting should not exceed a period of 2 hours.  
 

Resolved: to suspend Standing Order 3 (x) to enable the meeting to extend beyond 8.30pm. 
This was proposed by the Chair and seconded by Cllr David James. 

 
21/2431 Parish Council Communications 
 

Resolved: to review the position and for the Clerk and Roy Adams to report back to the full 
Council.  

Action: Clerk and Cllr Roy Adams 
21/2432 Finance/Legal 
 

a) The Financial Statements:  
 Bank Reconciliation for the month ending 30th April 2021 had previously been 

circulated.  
 The Reconciliation included a summary of all income (£2.13) and all expenditure 

(£2,760.35) incurred for the month. 
 

Resolved: To approve the Bank Reconciliation which was signed by Cllr Roy Adams as 
the Internal Auditor as a true and accurate record. 
 
 Summary of General Reserves was noted by the Council.  
 Statement of  Reserves was noted by the Council.  
 
Resolved: to re-format how the Reserves are presented for clarity of funds. 
 

b) Resolved: to approve the following cheques for payment in May 2021. The cheques to 
be signed by David and Judy Shephard as current bank signatories.  

 
 
 
 
 



 

8 
 

 
Resolved: to approve a total cost of £112.80 + VAT in respect of the Microsoft Licence 
and for the Clerk to consider whether this payment should become a standing 
order/direct debit from the Council’s bank account next month.  

 
Future payments to be made before the next meeting in June 2021 - for report to the Council 
 

Date Payable to Direct 
Debit Details of Payment Total Amount  

21/05/2021 Aviva  Direct 
Debit 

Monthly Administration 
Fee May 2021 £45 

 
Direct debit 
date to be 
confirmed 

Aviva  Direct 
Debit 

EE & ER Pension 
Contribution May 2021 

 
£27.56  
 
(£15.75 + £11.81) 
 

Total Direct Debit Payments: £72.56 

 
21/2433 Environment 
            

a) Cllr Rosie McDonnell reported that there was no further update on the burning of rubbish 
on land at the rear of Church Furlong Farm. Cllr Simon Phipps reported that he had not 
seen it for the past 2 months or so. 
   

b) Purchase of flowering planters/hanging baskets/barrier baskets 
 

Cllr Rosie McDonnell reported that due to complications with insurance, flowering planters 
would not be provided at Buckton Fields this year.  
 
Planters for the village had been ordered at a total cost of £1,876.80 (including VAT). The 
plants will be watered once a week and will be located around the 3 village signs and on 14 
lampposts. 
 
The total allocated budget for this project was £2,500. With budget remaining, the previous 
Council agreed to renew some of the bedding plants around the Chestnut Tree at the top 
of Butchers Lane. This was expected to cost around £50 - £60. 
 
Cllr Rosie McDonnell agreed to report to the Council, via e-mail, to confirm when the plants 
will be planted.   

Action: Cllr Rosie McDonnell 
 

Payable to Cheque 
No Details of Payment Total Amount 

(including VAT) VAT 

Village Hall 
Committee C2326 Village Hill Hire – 17 May 

2021 £18  

Ciara Wanstall C2327 Clerk’s employment & 
office expenses £828.32 £1.88 

Total Cheque Payments: £846.32 £1.88 
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c) Proposal to extend the POS maintenance contract  
            

The Chair withdrew from the debate.  
 
The proposal was generally supported by the Parish Council but the frequency of the 
mowing contract was thought to be excessive. Environmental concerns regarding the weed 
spraying were also a concern. Subject to receiving a revised quote, the Parish Council would 
consider agreeing to the proposal for 12 months and would assess whether the frequency 
of the mowing was appropriate, thereafter.  
 
Resolved: to obtain a revised quote with mowing of the grass paths reduced to 8 times per 
year, in line with the scag mowing of the other areas, and for no weed spraying. 

Action: Clerk 
 
Cllr David James proposed and Cllr Karen Fletcher seconded. The Parish Council resolved 
the item with a unanimous decision.  
 
The Chair returned to the meeting. 
 

21/2434 District Councillor’s Report on matters arising since last meeting 
 
The Chair, as a District Councillor, reported that the Unitary Council has been operating since 1 
April 2021. The Chair reported noticed improvement in morale and efficiency within the new 
Unitary Council.  
 
The Chair also reported that whilst Ian McCord served as the head of the Shadow West 
Northamptonshire Authority, as appointed by the Secretary of State, the Conservative group for 
West Northamptonshire has chosen Councillor Jonathan Nunn as its leader nominee for the West 
Northamptonshire Council.  
 
The annual meeting will take place on Thursday 20 May at Franklins Gardens to accommodate the 
93 elected Councillors and Council staff. 63 of the 93 Councillors elected are members of the 
Conservative party. 
 
21/2435 Consider removal of press and public  
 
The Parish Council agreed to exclude the press and public from the meeting as it would be 
prejudicial to the public interest by reason of the confidential nature of the business to be 
transacted. This was in accordance with the Public Bodies (Admission to meetings) Act 1960. This 
was proposed by Cllr John Shephard and seconded by Cllr David James.  
 

The meeting was in closed session from 21.05pm. 
 
21/2436 Legal Matters 
 
The Council received an update regarding the Parish Clerk’s current contract of employment. The 
Clerk withdrew from the meeting. When the Clerk returned to the meeting, she was informed of 
the following resolution:  
 

Resolved: to sign the Parish Clerk’s new contract of employment on the terms agreed. 



 

10 
 

 
Cllr Rosie McDonnell proposed and Cllr Carolyn Penny seconded the proposition. The decision was 
unanimous by the full Council. 
 
The meeting was back in open session from 21.20pm. Press and Public were invited back into the 

meeting. 
 
21/2437 Urgent Matters for Report Only (Notified to the Chair before the Meeting) 
 
There were no matters for report. 
 
21/2438 Date of Next Meeting (Information Only) 
 

a. The next Meeting of the Parish Council will be held on Monday 14h June 2021 at 7.00 p.m. 
 

b. It was reported by Cllr Rosie McDonnell that the speed activated sign on Vyse road is not 
working.  
POST MEETING NOTE: this was reported anonymously on 17 May 2021 at 2.09p.m. via 
Street Doctor. Northamptonshire Highways have acknowledged the report. The Clerk will 
review the situation for the next meeting. 

Action: Clerk  
  

c. Cllr Rosie McDonnell said there had been a suggestion of setting up a  mobile speed check 
within the village, particularly on Moulton Lane, Vyse Road and Humfrey Lane. The project 
must be carried out by someone with the relevant training. It is understood that Dr Helen 
Coghill, Charlotte Mackaness and John Wright are trained. The Clerk is to ascertain how 
further training could be obtained and how to implement the scheme. 

Action: Clerk  
 

d. The Council noted comments about frequent bonfires on Humfrey Lane. The Chair noted 
that the enforcement officer has been informed and the officer understands that the 
burning was temporary to deal with recent tree felling, which is now complete.   
 

e. Cllr Karen Fletcher noted a significant increase of litter in Boughton Pocket Park recently, 
with the bins overflowing. Cllr Karen Fletcher contacted West Northamptonshire Council 
who advised Boughton Parish Council pay for the bins to be emptied. The Council asked 
the Clerk to prepare a report on the consideration of a second bin and the associated costs.  

Action: Clerk  
 
The meeting closed at 9.45p.m.  
 
 
Chairman: 
 
Date:             
 
 

14 June 2021


