BOUGHTON PARISH COUNCIL

I, Mrs Jayne Bunting, [Clerk and Responsible Financial| Officer to Boughton Parish Council
hereby declare that the status of the Accounting Statements for the financial year ending 31%
March 2021 are unaud|ted and that the Accounting Statements as published may be subject

to change.

Signed: k( B\U\ka]@ |
Dated: QSTH APRIL. 202\ |

Clerk to the Coundil: Mrs J.E. Bunting 6 Horseshoe Close, Brixworth, Northants, NN6 9EQ
Tel: 01604 882527 email: clerk@boughtonpe.or.uk
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Guidance notes on c¢ leting Part 3 of the Annual Governance and
Accountability Returr (AGAR) 2020/21

* The authority must comply

Vith| Proper Practices in completing Sections 1 an

d 2 of this AGAR. Proper

Practices are found in the P, clitioners’ Guide* which is updated from time to time and contains everything

needed to prepare success Iy ffor the financial

year-end and the subsequent wo

rk by the external auditor.

* Make sure that the AGAR is lete (no highlighted boxes left empty), and is properly signed and dated. If the

AGAR contains unapproved dr uhexplained amendments, it may bﬁe returned and additional costs will be incurred.

* The authority should receivd ad note the Annual Internal Audit Report before approving the Annual
Governance Statement and elaccounts.

* Use the checklist provided bgloy to review the AGAR for completpness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021. |

* The Annual Governance Sta ent (Section 1) must be approved on
Statements (Section 2) and eyidenced by the agenda or minute references.

* The Responsible Financial Offi r (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. Th thority must in this order: consider, approve and sign the accounts.

* The RFO is required to comm

* Do not send the external audito any information not specifically requ

external auditor about any gh
relevant authority owned g

the public rights period as soon as practical after the d

nge of Clerk, Responsible Financial Officer or
ric email addresses and telephone numbers.

the same day or before the Accounting

ate of the AGAR approval.

* Make sure that the copy of the Bank reconciliation to be sent fo yolbr external auditor with the AGAR covers
all the bank accounts. If the a ority holds any short-term investments, note their value on the bank

statements (Section 2, page $)| An explanation must be providediof any difference between Box 7 and
Box 8. More help on bank recqniiliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of {his explanation. The external audito wants to know that you understand the
reasons for all variances. Inclul complete numerical and narrativ analysis to support the full variance.

* Ifthe external auditor has to relew unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explain , additional costs may be incurred.

* Make sure that the accounting
(Box 7 of 2020) equals the bal

tements add up and that the balance ca
ce brought forward in the current year (Box 1 of 2021).

rried forward from the previous year

* The Responsible Financial Offitbr (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 nsecutive working days which must

* The authority must publish on {fe authority website/webpage the information req
Accounts and Audit Regulationg|2015, including the period for the e?cercise of pu

address of the external auditor fefore 1 July 2021,

All sections

Have all highliffhted boxes have been completed?

include the first ten working days of July.

uired by Regulation 15 (2),
blic rights and the name and

Has all additiofjal information requested, including the dates set for the period
for the exercige of public rights, been provided for the external auditor?

Internal Audit Report

Haveall highligrfed boxes been completed by the internal auditor and explanations provided?

Section 1

For any statemlant to which the response is ‘no’, has anéexplanation been published?

Section 2

Has the authorty’s approval of the accounting stateme’j\ts been confirmed by

the signature of the Chairman of the approval meeting

Has an explangtion of significant variations from last year to this year been published?

Has the bank rkconciliation as at 31 March 2021 been

reconciled to Box 87

M AY RS AN AN BN PY

Has an explangtion of any difference between Box 7 an

d Box 8 been provided?

Sections 1 and 2

Trust funds — hgve all disclosures been made if the autho
sole managing ffustee? NB: do not send trust accounting

ity as a body corporate is a
statements unless requested.

Annual Governance and Accountabili y Return 2020/21 Part 3
Local Councils, Internal Drainage B

rds and other Smaller Authorities*

Page 2 of 6



Annual Internal Audif Report 2020/21

www.boughtonndﬂﬁanis ;ﬂb’.‘uk

During the financial year ended|31 March 2021, this authority's internal auditor actin
of an assessment of risk, carried out a selective assessment of compliance with the

BOUGHTON PARISH ce%wcu_f =
|

in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 hds been carried out in accordance with thi
areas examined, the internal audit can

On the basis of the findings in
out below are the objectives of ifternal control and alongside are

significant respects, the control bjectives were being achieved through

to meet the needs of this authority.

>

- Appropriate accounting records have been properly kept throughout

the financial year.

g independently and on the basis
relevant procedures and controls

s authority’s needs and planned coverage.
clusions are summarised in this table. Set
the fntﬂ;mal audit conclusions on whether, in all

out the financial year to a standard adequate

B. This authority complied with its financial regulations, payments were
expenditure was approved and AT was appropriately accounted for

supportniad by invoices, all

of arrangements to manage the:

C. This authority assessed the sfgnicant risks to achieving its objectives and rm}iewed the adequacy

the budget was regularly monitored: and reserves were appropriate,

D. The precept or rates requiremeny resulted from an adequate budgetary proce!ss; progress against

S

banked; and VAT was appropriately accounted for,

E. Expected income was fully receifed, based on correct prices, properly recorded and promptly

SISt S

F. Petty cash payments were propefly supported by receipts, all petty c
and VAT appropriately accounted for,

ash expenditure was approved

approvals, and PAYE and NI reqiirements were properly applied.

G. Salaries to employees and allowdnees to members were paid in accordance with this authority's
|

|
H. Asset and investments registers Wvere complete and accurate and properly méintained.

I, Periodic bank account reconciliatlons were properly carried out durin

g the yee*r.

J. Accounting statements prepared dpring the year were prepared on the correct ac:tcounting basis (receipts ||
and payments or income and expgnditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were broperly recorded,

review of its 2019/20 AGAR tick “bot covered”)

K. If the authority certified itself as e kempt from a limited assurance review in 20#91?20, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a !jmited assurance

< I« <

r

webpage up to date at the time of|
smaller authorities.

I
If the authority has an annual turn]:;ver not exceeding £25,000, it publishes inf brmation on a website/
the internal audit in accordance with the Transparency code for

M. The authority,-during the previous|year (2019-20) correctly provided for the petiod for the exercise of
public rights as required by the Ackounts and Audit Regulations (evidenced b y|the notice published
on the website and/or authority approved minutes confirming the dates set).

(see AGAR Page 1 Guidance Not. s).

N. The authority has complied with tT publication requirements for 2019/20 AGAR

O. (For local councils only)

Trust funds (including charitable) | The council met its responsibilities as a trustee.

For any other risk areas identified by tifis authority adequate controls existed (list an

Date(s) intérnal audit undertaken
21/04/2021

Signature of person who

carried out the internal audit

3 5 v
i

y other risk areas on separate sheets if needed).

Ao

e
72500

Name of pgrson who carried out thWWﬂMALC LTD
W J MCL MHI'Sha“CILCA INTERNALAUDI'TSERWCE

21/04/2021

rea and when it s
> sheets if needed).
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Section 1 - Annual Goyernance Statement 2020/21

We acknowledge as the memblers of:

BOUGHTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounti ng Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statgments for the year ended 31 March 2021, that:

1. We have put in place arrangements for ffective financial prepared its accounting statements in accordance
management during the year, and for the preparation of v with the Accounts and Audit Regulations.

the accounting statements. |

2. We maintained an adequate system of jhternal control made broper arrangements and accepted responsibility
including measures designed to preven| and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectivgness. its charge.

3. We took all reasonable steps to assure purselves has onlgy done what it has the legal power to do and has
that there are no matters of actual or polential complied with Proper Practices in doing so.
non-compliance with laws, regulations ahd Proper v |

Practices that could have a significant fifhancial effect |
on the ability of this authority to conductlits

business or manage its finances. |

4. We provided proper opportunity during Te year for during :the Year gave all persons interested the opportunity to
the exercise of electors’ rights in accordgnce with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations. |

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to n anage those o faces and dealt with them properly.

risks, including the introduction of interndl controls and/or

< |
external insurance cover where required

6. We maintained throughout the year an aEequate and arranged for a competent person, independent of the financial
effective system of internal audit of the a counting v controls and procedures, to give an objective view on whether
records and control systems. internal| controls meet the needs of this smaller authority.

7. We took appropriate action on all matterg raised v responded to matters brought to its attention by internal and
in reports from internal and external audi}, external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, ocfurring either during the year including events taking place after the year
during or after the year-end, have a finanial impact on v end if relevant.
this authority and, where appropriate, have included them
in the accounting statements. |

9. (For local councils only) Trust funds inclu ing has met all of its responsibilities where, as a body
charitable. In our capacity as the sole m aging corporate, it is a sole managing trustee of a local
trustee we discharged our accountability trust or trusts.
responsibilities for the fund(s)/assets, in ding
financial reporting and, if required, indepdndent v

examination or audit.

*Please provide explanations to the ekternal auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesseq identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement wias approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
27/04/2021 _ég_//
and recorded as minute reference: Chairman
A '
21 [2404 L Clerk X E)U‘N‘L\“?j
www.boughtonnorthants.co.uk
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Section 2 - Accounting Statements 2020/21 for

BOUGHTON PARISH COUNCIL

Year ending

31 March 31 March
202 es blank and re “Nil bala ]
£ underlyii

1. Balances brought Total balances and reserves at the beginning of the year

forward 40,617 73,670 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 51,293 59,454 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

40,263 182,892| the precept or rates/levies received (line 2). Include any
grants received,

4. (-) Staff costs Total QXpendfrure or payments made to and on behalf

of all employees. Include gross salaries and wages,
16'287 1 7’543 employers NI contributions, employers pension
R.E. - STA conrrfb:ur.fons, gratuities and severance payments.

5. (<) Loan interest/capital Total efxpend."ture or payments of capital and interest
repayments 0 0| made éfiur.fng the year on the authority’s borrowings (if any).

|

6. (-) All other payments Total e;xpend.f'fure or payments as recorded in the cash-

42,216 38,886 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 73,670 259,587| oqual (142+3) - (4+5+6).

8. Total value of cash and The su.«%n of all current and deposit bank accounts, cash
short term investments 73,670 259,587 | holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the Property the authority owns — it is made
long term investments 51,689 55,170| up of all its fixed assets and long term investrments as at
and assets 31 March.

10. Total borrowings The out:sfandfng capital balance as at 31 March of all loans

0 0| from thitd parties (including PWLB).
1

11. (For Local Councils Only) Disclo$ure note The Cou ncil, as a body corporate, acts as sole trustee for

re Trust funds (including charitabld) and is responsible for managing Trust funds or assets.
v N.B. The figures in the accounting statements above do

L not include any Trust transactions.
| certify that for the year ended 31 Méarch 2021 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governange and Accountability approved by this authority on this date:
Return have been prepared on either|a receipts and payments
or income and expenditure basis follbwing the guidance in 27/04/2021
Governance and Accountability for §maller Authorities — g
Prac_tmongrs Gu_u_ie to Prc_)per Pragn bes and present fairly as recorded ih minute reference:
the financial position of this authority| ’
Signed by Responsible Financial Offlcer before being 2-‘ I ZLI-OH- d
presented to the authority for approvl

%L&“DJ\ Signed by Chairman of the meeting where the Accounting

: l Statements wJere approved

i 27/04/2021
Annual Governance and Accountabjlity Return 2020/21 Part 3 Page 5 of 6
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Section 3 - External Au%litor’s Report and Certificate 2020/21

In respect of BOUGHTON PAR!SI-}I COUNCIL

1 Respective responsibilifies of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is out by the National Audit Office (NAO). A limited
assurance review is not a full audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Irela nd hence it does not provide the sa; me level of assurance that such an audit would.
The UK Government has determin d that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with th | st levels of spending. |

Under a limited assurance review, the puditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordan h NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. A 02 is available from the NAO website —

https://www.nao.org. uk/code-audi -p actice:’guidanoe-and-infonnation-fot—auditorsf :

This authority is responsible for ehs ring that its financial management js adequate and effective and that it has
a sound system of internal contro|. The authority prepares an Annual Gg vernance and Accountability Return in
accordance with Proper Practiced w ich: T

* summarises the accounting recprds for the year ended 31 March 202Jl : and
* confirms and provides assurancd o those matters that are relevant to otfr duties and responsibilities as external auditors.

2 External auditor’s limifef assurance opinion 2020/21
(Except for the matters reported below)* %e basis of our review of Sections 1 and 2 ofithe Annual Governance and Accountability Return, in

our Oﬁiniun the information in Sections 1 dnd|2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attentidn iving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appraopriate), .

(continue on a separate sheet if required)

Other matters not affecting our opinion whitH we draw fo the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certific te 2020/21

We certify/do not certify* that we h completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and dischargHd our responsibilities under the LocallAudit and Accountability Act 2014, for
the year ended 31 March 2021.

*We do not certify complefion because:

External Auditor Name

External Auditor Signature i Date
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Bank reconciliation — pro forma

This reconciliation should include gll bank and building society accounts, incl iding short term investment accounts. It must agree 1
headed “Year ending 31 March 20kx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are prepared on &
basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

Name of smaller authority: |BOUGHTON =il
County area (local councils and parish meetings only): |MJF< THAMPTONSHIRE j

Financial year ending 31 Mardh 2021

Prepared by (Name and Role): [Jayne Bunting Clerk & RFO =i

Date: 09/04/2021

£ £
Balance per bank statements s at 31/3/21:
account 1 694.30
account 2 45,516.52
account 3 214,687.24
account 4
[add more accounts if necesspry]  account 5
account 6
account 7
account 8
260,898.06

Petty cash float (if applicable) =

Less: any unpresented cheques gs at 31/3/xx (enter these as negative humbers)
item 1 (311.30)
item 2 (1,000.00)
item 3
item 4
[add more lines if necessary| item 5
item 6
item 7
item 8
(1,311.30)
Add: any un-banked cash as at 31Y3/21

Net balances as at 31/3/21 (Box §) 259,586.76
_—
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Boughton Parish Cduncil Accounts Financial Year 2020/2021
Variance Analysis

Precept or Rates anfl Levies
For the first time in recent years there was an inflationary increase in the precept (4.8%) in
addition to the “volume¢ benefit” of new housing at Buckton Fields giving an increase of
£8,161 in the precept. §7,500 was included in the budge!t for legal and planning costs
expected to be incurred on advice concerning a major housing development and road
infrastructure which will both significantly impact the parish. Election fees (£1,500) were
included for the May 2420 Parish Council election and carried forward in reserves at the
year end to May 2021 fgllowing the postponement of th 2 elections.

Other Receipts |

£74,706 was received in| April 2020 from Daventry District Council being the Parish Council’s
allocation of the Comm nity Infrastructure Levy on a maj!or housing development within
Boughton parish. A further £104,642 was received in October 2020. The CIL has been
ringfenced and is being {eld in a separate bank account t!pgether with a small amount of

interest (year-end CIL bank balance of £214,687 including £35,276 received in October
2019). There has been o expenditure out of this accourw't to date.

The balance of other rec pipts includes recovered VAT of 52,430, bank interest received of
£68, a parish mowing contribution from Northamptonshire County Council of £353 and
£338 donated to the Par{sh Council on the closure of Bougihton Neighbourhood Watch
Scheme.

Reserves |

The Reserves balance includes the £214,687 of CIL funds a alysed above which has been
received from Daventry Qistrict Council on a major housing development within Boughton
parish. Reserves which hhve been retained out of past pre{cept income total £44,900 which
is 75% (9 months) of the 2020/2021 precept which is within the “twice income” restriction.




Northants CALC ]

Internal Audit Report

(to be read in cpnjunction with the Annual Governance and Accountability Return)

Name of council: Boughton Parish Council T
Name of Internal Audifor: | John Marshall Date of report: ‘ 21.04.2021
Year ending: 31 March 2021 Date audit carried out: ’ 21.04.2021

Due to the Covid-19 pandemic and as a consequence of the legal distancing restrictions
imposed by the UK govefnment | carried out the audit re:motely, by e-mail and ‘phone. |
would thank Jayne Bunt ng, Clerk and RFO for her co-operation and assistance in
delivering the audit; ha ing the year-end data available so promptly at the end of what
has been a very difficult year for clerks and councils, together with her quick response to
my queries has been very helpful to me. '

I firstly examined the puplicly available information displayed on the council’s website
including the council’s p licies, procedures, agendas, mihutes, financial and other
records. | sought evidenke that the previous year’s Internal and External Audit reports
had been properly reported to and where necessary acted upon by the Council; they had.
The latter raised no audit issues and the issue raised by nfle relating to the Chairman’s
Allowance was noted buf the Minutes are silent regarding any action. | then examined the
council’s arrangements for the management and control of its business in the areas of
bookkeeping, due process (ie compliance with the proper\ practices as set out in the
Practitioners’ Guide), ris management, budget setting and monitoring, payroll, asset
register, bank reconcilia ions, internal control and year-end procedures and compliance
with the Transparency Cdde for Smaller Authorities including the public display of
information.

| looked particularly at the arrangements that the council put in place in response to the
C-19 restrictions, to man ge the processes and procedure$ that would normally require
documents including Min tes, invoices etc to be physically examined and / or signed.
Where changes have bee made, | am satisfied that the ified arrangements have been
introduced without any sibnificant diminution in the ove:gﬁd standard of internal controls.

Where necessary, | requedted and was provided with supplementary evidence to enable
me to reach a conclusion [egarding the enquiries | am reqtifirecl to make as set out in the
Annual Internal Audit Repprt (AIAR) that forms part of the Annual Governance and
Accountability Return (AGAR). This supplementary information was provided in the form
of written answers to the questions raised together with scanned documents including the
Accounting Statements (sgction 2 of the AGAR) and the bank reconciliation.
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| am pleased to be abl
internal controls that |
to me | am satisfied t
achieved throughout
needs. Accordingly, |
required.

Finally, I note that Jay|
month. My work as Int
care and attention to d
future.

he

John Marshall, CiLCA
Internal Auditor to the
07505 139832

wim.marshall1@gmail.

P to report that having tested all the a
am required to consider, based
t in all significant respects, the
:fe financial year to a standard ad
ave completed and signed off t

ernal Auditor h
etail that are exemplary. | wish

spects of the council’s

on the information made available
internal control objectives were
equate to meet the council’s

e Annual Internal Audit Report as

Bunting is leaving the council’s employment at the end of this
as always been made all the easier by her efficiency,

her and the council well in the

|

|

Council |
|

om

The figures submitted in

the Annual Return are:

Yeare iding Year ending
31 March 2020 31 March 2021

1. Balances brought forwarg 40,617 73,670
2. Annual precept 51,293 59,454
3. Total other receipts 40.2653 182,892
4. Staff costs 18,2%;7 17,543
5. Loan interest/capital repayments 0 : 0

6. Total other payments 42,21:6 38,886
7. Balances carried forward 73,6?(5) 259,587
8. Total cash and investmentf 73,67323 259,587
9. Total fixed assets and long term assets 51,68¢ 55,170
10. Total borrowings 0 0

The proper practices refe
Governance and Account
Please note that sections

current version of the Guid
this page:

https:/mww. pkf-littlejohn.cf

1 & 2 constitute the '
must follow and sets out the appropriate stand

ged to in Accounts and Audit Regulations 2015 are set out in

bility for Smaller Authorities in E gland, A Practitioners’ Guide.
proper practices' that smaller authorities
ard of financial reporting. A copy of the

e and other useful information is available for free download from

pm/services-limited-assura nce-regime-useful-documents-and-links
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